Guidelines on the use of the NGO registration system for oral statements for the Human Rights Council

GUIDELINES ON THE USE OF THE NGO REGISTRATION SYSTEM FOR ORAL
STATEMENTS FOR THE HUMAN RIGHTS COUNCIL

Important General Information:
These Guidelines are issued in relation to the online system for making a request for oral stats
by non-governmentalorganizations NGO3$ in consultative status with ECOSOC. The overall sy
of processing requests for oral statements, as described in Rhetical Guide for NGO
Participants®, remains unchanged.
NGOs wishing to make an oral statement should submit a request usinontime form Requests
can besubmitted online from Frida¥preceding the openig of the Marchsession of the Humal
Rights Council (HR@)ickhere for more information.
The list of speakers is generated based on the requested priority, time of reigistraumber of
requests received and availability of time
Onlinerequests shall be made at the latest Bdurs prior the relevant debateghrough the online
system

These illustrated Guidelines include a stapstep desciption of the online procedureas follows:
First step: create a username and password or Log in®

Second step: Register your request(s) for debates.

Select oraktatementregistration

Sign up for debate

Select the Debate Type

Select the Debate Title

Select the Priority

Select add deate

Save(when the choices are finalizgd
Finalize sign up

Click on continue (for upload documents)

O0O0O0O00O000O0O

Third step: Upload documents

C 9y GSNI GKS &Ll {1SNRna yl YS
C select the statement

C Upload the statement

Fourth step: LOG OFF

Fifth step: Additional options
C Signup for additional debates
C View reports
C Upload video messages

! Available in the six UN languages from http://wwwz2.ohchr.org/english/

2 For Juneand Septembersessions, the requests will be submitted online from Wednesdaypreceding the
opening of the Council sessions.

® The registration to obtain log-in details should be requested only one time. Once you have them, this can be
used for the online registration for written and oral statements.


http://www.ohchr.org/Documents/HRBodies/HRCouncil/PracticalGuideNGO_en.pdf
http://www.ohchr.org/Documents/HRBodies/HRCouncil/PracticalGuideNGO_en.pdf
https://ngoreg.ohchr.org/Account/Login?ReturnUrl=%2F
http://www.ohchr.org/EN/HRBodies/HRC/Pages/NgoParticipation.aspx
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This NGO registration system uses the same platform for the submission of written statements as
the one used for requests for oral statemenfgeaking slots. You will need to register before every
session of the Human Rights CoundiDTE: The same Username and Password should be used for
both written and oral statements

You can access the page from:

http://www.ohchr.org/EN/HRBodies/HRC/Pages/NgoParticipation.aspx

Direct accesshttps://ngoreg.ohchr.org

You will be directed to the page below:

Welcome

& UNITED NATIONS . .
@jy HUMAN RIGHTS Human Rights Council
— R — OFFICE OF THE HIGH COMMISSIONER
Log in
Register The first time you log-in the registration
If you do not have an account for the session. Webpage, you W|" haVe tO register your
Log-in Details NGO in consultative status with ECOSOC.
N—
User name ‘
Password .
Log in

* Click here if you can not remember your password

I £ Arédiptersd G2 ONBF GS &2dzNJ | OO02dzyd F2NJ GKS aSaarzyo

Register

Registration Form

« Name of NGO (The NGO name must be exactly as it appears in the ECOS0C database)@

Click Here to Check Your NGO Name | if you're experiencing problems registering.
- Attendance type

Select how you will attend :

This part will enable you to choose your
attendance type . If you choose to participate
through video -message, please segage 11.

= FirstName

+ LastName

= Email

= Phone
All fields are mandatory, except for the

= User name phone number .

= Password

RIS

- Retype password

IMPORTANT **NB **
If more than one representative is going to submit statements for the same NGO,
it is important to coordinate with your colleagues and use the same #1) User
Name, and #2) Password, so that you can verify what has alreadybeen
submitted by othersrepresentativeswith the same username.



https://ngoreg.ohchr.org/
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Important: the name of your NGO should be exactly identical to the name with which the NGO is
registered in the ECOSOC database.
In case of doubt on the exact name of your NGO, a linkwbeliti enable you to consult the ECOSOC

database:

http://esango.un.org/civilsociety/displayAdvancedSearch.do?method=search&sessionCheck=false

In order to search the name of your NGO as registrered in the database, #r@erame in the

GAdvanced Searché boxbelow and hitthe 6Goé
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UN welcome to the United Nations. It's your
A A BT ST YO A8

search iICSO Database

e L L A BB AL LR

Englis’

NGO Branch
3 United Nations Department of Economic and Social Affairs

Civil Society Participation > Advanced Search

Www.un.org/ecosoc/ngo

NGO Branch
About us
Contact us

ECOSOC Status
Introduction
Applying for Status
Commitiee on NGOs
NGO Response System

NGO Participation
UN Grounds Pass
Functional Commissions
High Level Segment
Calendar of Events
Conference Registration
Quadrennial Reports
CSO Net

Quadrennial Reports
Quadrennial report

due? Read more on our
updated page.

Click here »
CSO Net
Visit CSO Net - the -
Civil Society @ cso
Network:
Click here »

Advanced search for Civil Society Organizations

Please use any of the search combinations below to find organizations in
expand the headings "Areas of Expertise & Fields of activity”, "Meeting
search options” for more combinations.

If you select the search type "All of the criteria above" at the bottom of the
match all of the selected combinations will be displayed. For the sear
above”, all organizations that match one or more of the selected combinati

The navigation above will help you to return to previous pages. If yo
Microsoft Internet Explorer, you might receive a page entitled "Webpage has

or Refresh to return to the search results page. >» Public Administration

>» Dept. of Public Information
»» Office of the Special Adviser
on Africa [OSAA]

Organization's name

COrganization's type: . ». Participation

R ,.-" Add organizational Profile
You can try the search also by £ for

{Consultative Status
criteria such asOr gani z ¢

Tt e eeeed
Association
Disability, Development and Rigt
Foundation

Indigenous Peoples Organizatior = E,.jine Application

; - - : t E Re ions ying for ECOSOC
Region(sy Atnca 3ol g CRLEEE @
ia E 3
Europe B % .k here =
North America
Oceania hd @ UN Grounds Pass
Country / Geographical Afghanistan i g:st:ming a UN Grounds
area: Albania =1 )
. Click here »
Algeria
Andorra @
Angola - @ Confi Regi ion
il i Devels it i Regists fora UN
G(‘);g"'”’" evelopmen Eradicate extreme poverty and h ~ @ e RIS
Achieve universal primary educa @
Promote gender equality and em b Click here =

<1

m [ French fRuwitzerdand | I+

You will be redirected to the result page and in tist, you will need to clickhe name of your NGO

fromid K S

d a S ND K sedBedyzony the exdclnah ofdyour NGO apaste it into the

HRC registration form.

[erroe AT TP
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Welcome to the United Nations. It's your world.
i AR

Advanced Searchl Search iCSO Database
T T ) ——

R e b L L ey P T T a0

I[G—:J(

English | French

N
U7\
(&)
\\:\,,\,é

Civil Society Participation > Search results

NGO Branch
About us
Contact us.
ECOSOC Status
Introduction
Applying for Status
Committee on NGOs
NGO Response System
NGO Participation
UN Grounds Pass
Functional Commissions.

NGO Branch

United Nations Department of Economic and Social Affairs

WWW.un.org/ecosoc/ngo

Search results

» Civil Society Database

Chosen search criteria: OrganizationName

»» Office of the Special Adviser

Adala Center for Human Rights on Africa [OSAA]

Adaleh Center for Human Rights Studies

Organization name Accreditation(s)/Affiliation(s) Print ) N
. . . »» Organizational Overview
"Former Political Prisoners for Human Rights” \% »» Consultative status
3D - Trade - Human Rights - Equitable Economy  Special 2010 % » Sustainable Development
A P Human Rights Council = > Social Development =
~ ~ ~ »» Advancement of Women
A.D. Sakharov Armenian Human Rights Protection ﬁ, » Financing for Development
Centre, The »» Forests
Aboriginal Commission on Human Rights And \% >» Public Administration
Justice »» Dept. of Public Information

» Participation


http://esango.un.org/civilsociety/displayAdvancedSearch.do?method=search&sessionCheck=false
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After having created ausername (#1) and password (#2), you can proceed taegister your
request(s) to make oral statements:

A\, UNITED NATION
N HOMAN RICHT S

Human Rights Council

OFFICE OF THE HIGH NGO Oral Statement Registration

Home Oral Statement Fegistration Logoff amnestyinternational

HRC Session Registration

Welcome to the NGO Registration Platform

Incoming Session Test
Test

www.ohchr.org/hro/news

© 2013 Copyright OHCHR

When youclickdOral Statement Registrationé Jou will beredirected to the pagdelond / SighO{ d
upfordebatest Ay 2NRSNJ G2 F00Saa GKS tAad 2F RSolGSay

Welcome guidelinestest

Yy UNITED NATIONS . .
) HUMAN RIGHTS Human Rights Council
" OFFICE OF THE HIGH COMMISSIONER NGO Oral Statement Registration

Home = Oral Statement Registration = Logoff guidelinestest

Oral Statements Registrations

Finalise sign-up View Report

Debate Type a Session Start Date Priority & Country Name &

10 ¥ items per page 0 - 0 of 0 items

Before signing up for debates, take a look at the draft Program me of Work of the session which is
available on the HRC website :

http://www.ohchr.org/EN/HRBodies/HRC/ReqgularSessions/Session25/Pages/25RegularSessn.aspx

N —————


http://www.ohchr.org/EN/HRBodies/HRC/RegularSessions/Session25/Pages/25RegularSession.aspx
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You will be required to select a specific debatearfrthe listbelowdzy’ R Sdldtedlypes ®

Welcome guidelinestest

HUMAN RIGHTS Human Rights Council

OFFICE OF THE HIGH COMMISSIONER

Yy UNITED NATIONS
%&

Home Oral Statement Registration Logoff guidelinestest

NGO Session Oral Statement Registration - guidelinestest

Select the Debate to Add Currently Registered Debates
PIEETES TS & Debate Title 2 Priority Country
Debate

Select Debate Type
Debate Title :
Priority :

Add X .

REMINDER: Only NGOs attending

in person can make statements
during General Debates.

Save ncel

¢ K Pebate Type¢ aSOGA2Yy oGAf t éyl- 0fS @2dz (2 OK22aS 06585
RAIFIf23dz28S¢3 atlyStk! yydz RAaOdzAaA2Y eSS YR &l twéd
¢ K BebateTitlet aSOGA2Y GAff Syl 0fS ®2dz G2 NBIAAGSNI F21
Select youPriorityy dzZY 0 SNE A GK amé o0SAYy3I TANEIAIIDBEENA (G & &
button. The selected debate (e.g. General Debate; Interactive Dialogue; Panel) will appear on the

table at the right of the screers¢e beloy. Repat these steps for every debate for which you want

to register.

M

LT &2dz YF1S F YA&lremdeE &2aed@py 60t A0] 2y (KS 6

Welcome guidelinestest

HUMAN RIGHTS Human Rights Council

OFFICE OF THE HIGH COMMISSIONER

Yy UNITED NATIONS
%L&

Home Oral Statement Registration Logoff guidelinestest

NGO Session Oral Statement Registration - guidelinestest

Select the Debate to Add Currently Registered Debates
Debate Type : Type of
¥P Debate Title Wi Priority Country
Debate
Select Debate Type A
Clustered ID with SR on right to food Interactive
Debate Title : i i fe
- and SR on adequate housing Dialogue
Priority :
Add Debate

Save Cancel
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Once your choices are finalized, clicksage. You will be redirected to the pad®low. You must
then click ontFinalise sign-upé 12 O2 YLX SGS 22dzNJ NEIAAGNI GA2y @

Welcome HRCtest
Yy UNITED NATIONS . .
) HUMAN RIGHTS Human Rights Council
OFFICE OF THE HIGH COMMISSIONER NGO Oral Statement Registration
IMPORTANT : I f you don
OFinalize sign wupbo,
) i NGO will not appear on the final list of
Sign up for debates | Finalise sign-up | View Report speakers.
. . Remove
Debate Title Debate Type Session v Country Name . .
Registration
. . . Cancel
Item 2 General Debate 24th regular session of the Human Rights Council 0% Sep 2013 1

4 - o L] 10 ¥ | items per page 1 -1 of 1 items

© 2014

hyOS FTAYA&AKSRY G(GKS LJ BoftineSt 2 &3 NBSRANBSONER Of 2 Of
to upload documents.

Welcome HRCtest
Yy UNITED NATIONS . .
) HUMAN RIGHTS Human Rights Council
OFFICE OF THE HIGH COMMISSIONER NGO Oral Statement Registration

NGO Registration Finalisation

Registration Finalised Successfully. You can now upload documents

Continue

© 2014 Copyright OHCHR
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On this pagel y Upléad Materials¢ tomzvill appear next to each debate for which you have
aA 3y SR dzLDralAfake®dils RedisBatiangé  (iskedthe arrow beloyy

Welcome HRCtest

7 UNITED NATIONS . .
k& } HUMAN RIGHTS Human Rights Council
OFFICE OF THE HIGH COMMISSIONER NGO Oral Statement Registration

Home 0Oral Statement Rec I Logoff HRCtest

Oral Statements Registrations

Sign up for additional debates  View Report

. . - Remove
Debate Title Debate Type a | Session Start Date Priority & | Country Name & | Uplo . .
Registration
Itemn 3, including HC/SG General 24th regular session of the 13 Sep 2013 5 Upload X Cancel
thematic reports Debate Human Rights Council Materials

- o L | 10 ¥ | items per page 1-10of1items

© 2014 Copyright OHCHR

I £ A O Mpladd Materalséa 0 dzi 2y oAff NBRANBOG &2dz G2 GKAA

& UNITED NATIONS . .
k&%} HUMANF\EGH%\:I; Human Rights Council
OFFICE OF THE HIGH COMMISSIONER NGO Oral Statement Registration

Home Oral Statement Registration Logoff guidelinestesting

NGO Oral Statement Registration: Statement Upload - guidelinestesting

Document Details
Session - 22nd Regular Session
Item 3

Session Debate :

Focus Country :

Speaker Name : @
The speaker ds na

B Select... . . e
Statement : = confirmed in Room XX within 24

hours prior to the relevant debate.

Upload Statemgnt Cancel

[@N
A
(V)
Q

Enter theSpeaker Name, and upload ydzNJ a i G SYSY (i { 82 S O0ODXOT RY D



Guidelines on the use of the NGO registration system for oral statements for the Human Rights Council

Your statement is uploaded successfully when you are redirected to the page below:

Welcome guidelinestesting

g UNITED NATIONS . .
@ } HUMANNNGHE Human Rights Council
OFFICE OF THE HIGH COMMISSIONER

Home  Oral Statement Registration = Logoff guidelinestesting

Upload File Result

General Debate : Item 3

File : 12_3_ TEST.DOC

Upload succeeded

File Check Results

File Section File Evaluation Message
Document Upload Document Saved Successfully
© 2013 Copyright OHCHR

To continue uploading additional materials, click on Oral Statement Registration and repeat
previous steps.
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Once you finish using the online systepteaselogoff 0 &

Otherwise, it will not be possible for other users from your organization to log in with the same

username and password.

Y UNITED NATIONS
HUMAN RIGHTS

QFFICE OF THE HIGH COMMISSIONER

Oral Statements Registrations

Human Rights Council
NGO Oral Statement Registration

Sign up for additional debates  View Report
Drebate Title Debate Type a | Session

24th regular

Item 3, including HC/SG thematic General sesz=ion of the
reports Debate Human Rights
Council
2dth regular
General session of the
Item 6
Debate Human Rights
Council

24th regular

Start Date

13 Sep 2013

20 Sep 2013

i Remove
Priority a | Country Name & | Upload

Registration

1 Upload » Cancel
Materials

3 Upload » Cancel
Materials

Of A O NoyoHé 20/dAieidk@S/ &
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C Sign up for additional debates (from the first day of the session):
After having finalized sign up, there is a possibility to sign up for additional deGaiesption is
only available from the first day of the session and NGOs can register for debates up to 24 hours
prior to the relevant debates. LY G KA a NBIAFNRX @& Ndn ug forf aflditioid S

R
debates¢ | YR F2ff2g (KS al YSHOpIRRB. NUzOGA2ya adza3sa

Welcome HRCtest

Yy, UNITED NATIONS . .
Y HUMAN RIGHTS Human Rights Council
OFFICE OF THE HIGH COMMISSIONER NGO Oral Statement Registration
Logoff HRCtest
Oral Statem gistrations

Sign up for additionaTdebates View Report

Remove
Debate Title Debate Type a | Session Start Date Priority a | Country Name 4 | Upload . .
Registration
Item 3, including HC/SG General 24th regular session of the 13 Sep 2013 2 Upload » Cancel
thematic reports Cebate Human Rights Council P Materials
[EIIE ] o L 10 ¥ |items per page 1 -1 of 1items

© 2014 Copyright OHCHR

C View report:

(i
u

] 2

SR

¢ KS 2 uiwhkepoyté agAft Syl otS &2dz 2 KIFS |y 20SNOASS

indications: Type, date and priority number as it appears below:

Welcome HRCtest

Yy UNITED NATIONS
y HUMAN RIGHTS

OFFICE OF THE HIGH COMMISSIONER

Oral Statements Registrations Report

Council

Registration

o O I( < L of 1 ) >| Export to the selected format v'| Export

_Curren Page
HRC Session Oral Statement Registport

NGO Name: Word of Life Christian Fellowship

Session : 24th regular session of the Human Rights Council

Interactive Dialogue

Clustered ID with SR on truth, justice, reparations and non- Interactive Dialogue 1 12 Sep 2013
recurrence & SR on contemporary forms of slavery

Final 1o
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C Upload video messages
Please note that this option is available only for NGOs in consultative status with ECOSOC which
do not have an office or representative in Geneva, and which do not have individuals accredited to
the relevant session of the Council. For more information, please séee guidelines on participating
in the Human Rights Council by video mesgayileo messages may only be submitted for the
following types of debate:
1. The General Segment of the Council pigrsssion held in March;
2. Interactive dialogues with special procedures relating to reports on country missions;
3. Plenary adoption of Universal Periodic Review outcomes; and
4. Panels/annual discussions.

If you have indicated that you will particifgaby video messageO f A O Finali$ef6ign-ugé o0 dzii 1 2 y
I yUpléad Materials¢ o6dziG2y ¢Aff | LIISFNI ySEG (G2 SIFOK RSol

i K Bral 8tatements Registrationsé¢ G I 0 Y

Welcome guidelines

¢ A\ UNITED NATIONS : -
{&g\ﬁ |.|U,\,mquR,G,.nASI Human Rights Council
Wﬂ‘;’g OFFICE OF THE HIGH COMMISSIONER

Home = Oral Statement Registration = Logoff guidelines

Oral Statements Registrations

View Report
Debate Title Debate Type a Seszion Start Date Priority & = Country Name & | Upload
Clustered ID with SR on right to food and SR on Interactive 22nd Regular
. . 25 Feb 2013 1 Upload Mate

adequate housing Dizlogue Seszion
Clustered II? with WG on arbitrary detention and SR Ir!teracti\.fe 22nd Regular 0 el ST = e i
on human rights & counter-terrorism Dialogue Session

AR o L 10 ¥ items per page 1- 2 of 2 items

/ £ AO| Wpfodd Matghialss oAt f NBRIMBOG &2dz G2 G(KAA

NGO Oral Statement Registration: Video Upload - guidelines

Session : 22nd Regular Session

Session Debate : Clustered ID with SR on right to food and SR on adequate housing

Focus Country :

Speaker Name :

Transcript : Select...
Scan of Passport : Select...
Scan of Accreditation Select...

Letter :

wvideo Length : < L's]
Video 2 Video 3
Min Min

Vvideo : Select...

* The guidelines are available here: http://www.ohchr.org/EN/HRBodies/HRC/Pages/NgoParticipation.aspx
® Refer to the Step 1, the box referring to "attendance typé please see page 2


http://www.ohchr.org/Documents/HRBodies/HRCouncil/GuidelinesNGOVideoStatements.pdf
http://www.ohchr.org/Documents/HRBodies/HRCouncil/GuidelinesNGOVideoStatements.pdf
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NGOs wishing to participate by videomessauest upload the following materials
- Thevideo statement itself, which must comply with the Guidelines for NGO video messages,
available herehttp://www.ohchr.ora/EN/HRBodies/HRC/Pages/NgoParticipation.aspx

-[ SGGSNI adzo YAGGSR 6 A0K anKsined iy litsOPieside, TThid Exedutivd S G S
Officer or Main Representative of the United Nations Office at Genktlee(person is authorized
to accredit representatives to the United Nations Office at Geneva);

- Colour copy of the photograph page of a passport or formal identity document of the person
who will deliver the statement.

If you get the following error meage, your video does not comply with the technical specifications
outlined in the Guidelines for NGO video messages, and you must therefore upload a new message
which complies with the guidelines.

Welcome guidelines

7 A\N\Y, UNITED NATIONS . .
W Q‘«’ HUMAN RIGHTS Human Rights Council

OFFICE OF THE HIGH COMMISSIONER

Home  Oral Statement Registration | Logoff guidelines

Upload File Result

Interactive Dialogue : Clustered ID with SR on right to food and SR on adequate housing

File : 10_3 UNIFEED E.MOV

uUpload failed

File Check Result

File Section File Evaluation Message

Audio Sample Video's Audio Sample Rate is Not 44100Hz as Required

Video Framerate our Video Framerate [25.000] is not 20 as required

video - Audio Stream Encoding rour Video is MOV but the Audio Track is Not MP3 or AAC as required

Check the File And Try Again

Your video statement has been correctly registrered when are redirected to this page:

Welcome guidelines

7 ANy, UNITED NATIONS . .
@j"/‘ HUMAN RIGHTS Human Rights Council
‘#‘é OFFICE OF THE HIGH COMMISSIONER

Home Oral Statement Registration Logoff guidelines

Upload File Result

Interactive Dialogue : Clustered ID with SR on right to food and SR on adequate housing
File : 10_3_FINALADR E.WMV

Upload succeed

File Check Result

File Section File Evaluation Message

Media File Check File Passed All Checks

Updates about the on -going session of the Human Rights Council will be posted on the 0 Ho me
page6 of the online registration system during the session, and are also available via the Human

Ri ght s Counci twitter accourd dnhwesbdet 6 s

Twitter: @UN_HRC

Website: http://www.ohchr.org/EN/HRBodies/HRC/Pages/HRCIndex.aspx



http://www.ohchr.org/EN/HRBodies/HRC/Pages/NgoParticipation.aspx
http://www.ohchr.org/EN/HRBodies/HRC/Pages/NgoParticipation.aspx

